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Introduction  

The employer has to obtain licence to run the factory as requ ired under Section 6 of the 

Act and also will get it renewed for One year or any further per iod upto Ten Years (Rule 
7,8,10 and 14 of  Punjab  Factories  Rules,  1952  ). The occupier shall, atleast fifteen 

days before  he  begins to occupy or use any premises as a factory, send written n otice in 
form no.2 alongwith requisite  fee.  Registration  and  Licence  is  granted  within  15  
days  of  time  after  receipt  of complete application / documents.  

 

Steps for Registration/Grant of License/Renewal of Factory License under Punjab 

Factory Rules, 1952 application submission @ pblabour.gov.in : 

1.  Open your web browser and go to http:// pblabour.gov.in web portal,  if applicant is 

new please refer New User Registration manual otherwise applicant (with provided 

username and password) has to go to login page either by clicking LOGIN menu at 

top right corner or Existing User Login button on home page of web portal as shown 

in screenshot below :  

  

 

Existing User Login  

Click LOGIN  
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2.  To get into the system, please enter valid Username , Password , Captcha  and click 

on Submit button on the screen as shown on screenshot below:  

 

 

3.  Click on Apply For License button, in first step please select whether you  have 

already applied for clearance . If factory Owner has already applied for license in office 

in any year then click on Yes  and followed by entering license details which includes: 

License No, Validity Date, Number of Employees and Scan Copy of License in PDF, 

Otherwise click on No  for New Clearance  and type of Registration and click on Start 

Filling Application  on the screen as shown in screenshot below:  

 

"Yes" if you have already applied 

License in any year, Otherwise 

ñNo" 

Click  Submit  

Click  Start Filling Application  
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4.  Filling of Factory License application starts with instructions , read the instructions 

carefully and select Name of Region (District) from list and then select Jurisdiction 

Area  carefully by reading the full details  for filling as shown in screenshot below:  

 

 

Jurisdiction Area of Your Region  

Name of Region(D istrict) 

where your factory falls in  

Read the Instructions 

Carefully and then 

click on Start Filling 

Application  



 e- Labour Punjab  

Labour Department/NIC Punjab   5 | P a g e 
 

5.  In next step, please fill Form -2, for Factory License. Please note that at the end of the 

form, following buttons are there:  

i)  Save as Draft  -  By pressing this button, the applicant can save entered 

information into e- Labour  web portal. This information can be changed any 

time till investor presses Save and Lock.  

ii)  Save and Lock  -  By pressing this button, the user will make final data save, no 

further editing shall be allowed. Before locking application, the e- Labour  will 

ask for confirmation .  
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6.  Final save will submit the application to concerned authority and allot  a file no . and 

status of the file changed to Factory License Application Submitted but fee 

pending , please click on Pay Now button on screen  as shown on screenshot below:   

 

7.  Select Payment Method, as Offline ï On Desk Payment and clearance for which 

applicant is paying  and click Proceed button as selected on screenshot below:    

 


